TIMESHEET

YourRecruit
e GROUP

NAME:

WEEK ENDING:

JOB TITLE:

REPORT TO:

COMPANY NAME:

TOTAL HOURS
START TIME FINISH TIME LUNCH BREAK WORKED
(Minus unpaid breaks)

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

SUNDAY

TOTAL HOURS WORKED FOR THE WEEK MINUS UNPAID BREAKS

For client use only:

| certify that the hours shown above will form the basis of an invoice. | confirm that the invoice will be paid within 7 days from
the week ending date above. | have received a copy of the Company’s Terms of Business.

If a client engages the temp named on this timesheet in a permanent position within 6 months of the end of the temporary
assignment or passes their details on to a third party who subsequently engages the temp, then the client will be liable to
pay a permanent introduction fee.

SIGNED BY MANAGER: POSITION OF MANAGER:

NAME: DATE:

tempadmin@yourrecruit.com
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